ok 4 ueen
i E%\La_beth’s

ACADEMY

Log on to the QEA website and click log on

B Home - Queen Elizabeth’'s Acad: X @& Sign in to your account X | = BlueSky Education - Login X | &’ Dashboard X | +

C 8 queenelizabeths-ac.org.uk
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Login

HOME > LOGIN

a wiE [ wedsc

Smart Communication

Staff webmail login Download My Ed app Office 365 for students — use

Weduc login
your academy username

and password




. . If your email isn’t
Your email address is made up of the working check the

year you joined the school, your first spelling, especially
initial and your surname of queenelizabeths

@queenelizabeths-ac.org.uk
B Microsoft

E.g. if you were Jessica Smith in year .
7 it would be Sign In

2019 brown@queenelizabeths-ac.org.uk

Can't access your account?

Year 7 starts 2019 Sign in with a security key (7}
Year 8 starts 2018

Year 9 starts 2017 Back Next
Year 10 starts 2016
Year 11 starts 2015



mailto:2019jbrown@queenelizabeths-ac.org.uk

If you have forgotten your T
paSSWOrd, please COntaCt ¢ leastwood@queenelizabeths-ac.org.uk

your tutor and they can ask Enter password
the helpdesk to reset it for
yO U Forgot my password

Welcome to the Diverse Academies Learning
Partnership.




You are now logged into office 365, now select
the program you want by clicking on it

& - (C & office.com/?auth=2 ® Install

i Office 365 £ Search £33

Good evening Install Office -
+ & e ® @ P
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Sway Forms

E -

Calendar All apps

Recommended



Select outlook to open your emails

i Office 365 L Search

Good evening

+ ® e i ¥

Start new QOutlook OneDrive Word Excel PowerPoint

E -

Calendar All apps




Your e-mail is loaded

e

& & outlook.office.com/mail/inbox

New message ————hlaceall e e Lioda

Favourites

Inbox

Sent ltems

Drafts

Add favorite

Folders

Inbox

Drafts

i~ e

18

10

18

10

O 0 0 0 ©

£ Focused =7 Other Filter ~

Lily at Futurelearn
Lindsay, discover this week's ... Sun 17/05
Caution: This email originated from outside ...

CAS
The CAS newsletter Sun 17/05
Caution: This email originated from outside ...

compatschi@bcs.uk
Computing At S5chool Events ... Sun 17/05
Caution: This email originated from outside ...

compatschi@bcs.uk
Recent CAS Community Activ... Sun 17/05
Caution: This email originated from outside ...

To create
new e-m
select n
message



How to attach work to your email

Type in your
teacher email
address in the to
box.

All staff emails are
initial
surname@queeneli
zabeths-ac.org.uk

Select attach file

H © & s Waork - Message (HTML)

Insert Options Format Text Rewiew 2 Tell me what you want to do...

s b4 i = -— 1 — .. 5 > -
e Calibri (Boc- 11 -/ A" A = -i=~ A |28 Yo [ﬂ] U _2 @ gl D
Egy Copy ) - I' High Importance ]

Paste »” _ BE I U 3. A-B== = 2= Address Check [Attach Attach Signature  Assign View

= Format Painter - ~— 7 | Book Namesws Ellex | ltem - - Policy - ¥ Low Importance Templates
Clipboard P Basic Text T Ma Include Tags ra MWy Templates

Attach File
To... |Ieastwmd@queenellzabeﬁs-ac.org.uk. Attach a file to this item.

=1
e ] |
Send

Teacher of Computing

Queen Elizabeths Academy

Diverse Academies Learmning Partnership
Direct line: (01623) 623559

Twitter: @DALP_Education



mailto:surname@queenelizabeths-ac.org.uk

Select browse PC
o _

Browse This PC...

Select the file you need and click insert

E7 Insert File X
T > ThisPC » LEastwood » v & | SearchLEastwood P
Organize ¥ New folder Bz » 0
Eal
~ ~
[ This PC MName Date
J 3D Objects | tempSimsRpt 201
I Desktop | Transferday 09/
Bownload | Unnamed Site 2 26/0
¥ Downloads B videos 13/0
LEastwood [ Web 10711
B Music || Workpacks 16/0
&=/ Pictures ME| Advert plan - example 10/
P! P!
B videos @] ascii answers 29/0
%, Local Disk (C:) bakery 16/0
System R '@ binarydisplay 20/0
emn Reservec
= . '@ Computer Science - Years 9-11 GCSE Kno...  12/0
= Local Disk (E] conversation 18/0 w
= DALP (N:) = N
File name: |Advert plan - example ~ | |.ﬂ||| Files ~ |
Tools - | Insert |v| | Cancel |




Your work is now attached - you can
attach more than one file if needed

= Woark - Message (HTML)

Insert Options Format Text Review 2 Tell me what you want to do...

ey ¥ Cut

- w | o= A= a® N > .
: camaocli x x5 v B % 0 B B e D
Ex Copy ] i I High Importance i
Paste " ] B I u ar. A B== &= 3= Address Check Attach Attach Signature Assign View
- Format Painter = ~ 7 Book MNames Filer Wem~ - Policy ~ ¥ Low Importance Templates
Clipboard P Easic Text Ta Mames Include Tags Wy Templates

To. | [ Lindsay Eastwood
=1
|
Send

Subject |ka

Attached ,‘E -:‘;‘Eﬁaft plan - eample.docx

Hi Miss
Heras my work for this weekl

Lindsay Eastwood

Teacher of Computing

Queen Elizabeths Academy

Diverse Academies Leaming Partnership
Direct line (01623) 623559

Twitter @DALP_Education




